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SAP YUTIERt 37T HHARIEAT STAearaa ST o1 (HGB) WHTd HulRt ShXaTeal HEaRRad SAP
TUTEAA 0 ¥-FARTaY AUl HIUATA AT 3TE At e et THTuTE-

HR Level-01 :- TTaY Head Clerk/UDC(HR)/LDC(HR) 3T UTAT STETH STaaRaid SIuft errent
3R T AT FaTTA-aH HIHIHAT TR UTe 3Taelch- e, TIHRIay HoRl aTean
AT STeere AT [@%ed HGB Folio Holder IHT 3UCTSY &6+ 30T STTeiel 37T,

HR Review Level-02 :- ¥ AGM(HR)/Sr. Manager(HR)/Manager(HR)/Dy. Manager(HR-
HRMS) a1 URTAT ST STaaiela SIuT CTHTeN 3R STHeieal hu-! Hafa == i
TR TS JEiel CrETareTuTTeaT HeRl 3T2ra TSI sTeid T1aY SHRuATeAT FHIIame e faehed Sqeted
e SUATT STTACAT 3TTE.

Audit Level-03 :- TAY Assistan Accountant/UDC(Acc)/LDC(Acc) AT PHE) dijbi‘ T ST
SOt ST 3T STHTeAT ST Yaa-TaH FHEHIERAT THR IRATd Yeie TRaTaieToTeT sHradre
T IUTS] ho-l JUATT STl 3T,

Audit Review Level-04 :- TN AGM(F&A)/Sr. Manager(F&A)/Manager(F&A)/Dy.
Manager(F&A) 3T TETEAT I ITaadd- S0 AR T STeiedl Hu-T Janar-am
FEMHIEAT TR URATd qeiel oI@TReiun=aT Al aTed HeY SHuareaT SRl [aehed 3ueied
o SUATT AT 3TE.

HGB Process Level 01 to Level 04_aT TRTE%T T HolX AT HR Review Level 0% AT
HGB Order &t g'q-aﬁrﬁavﬁ Employee Portal @ Generate FHIUATH T START %ﬁéﬁ

* SAP WUTIEAt 3T HR Users T Ssa&ad= U1 o9 (HGB) TTEay Siadgd Eleiiel THTu-

R HAUYH Welel Screen T SAAIHAT T-Code, PA-30 Enter %%T PA-30 Screen Open Tl

Menu  Edit  Favorites  Ewtras  System  Help

pa30) -] CQ@Q CHE Do BE @B

SAP Easy Access
™ & HE L v o

- 3 Favorites
. PC_PAYRESULT - Display Payroll Results
* ZHR_OFF_ECS - ECS File generation
U ZHR_ECS - ECS File generation
. ZPCOO_RSALARY - Regular Pay Bil Register
- PCOD_M40_F16 - Form 16
. PCO0_M40_CALC - Payroll program - India
* PCO0_M99_CIPE - Create Posting Run
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0R. PA-30 Screen H& WA Screen o1 S¥GCATIHI ST HHARIT HGB TRTaTaTeTel! SIEaTe! e 3
319N FHHEARET "Personnel No." I FHHERET SAP ID "H< v Enter Press FHeIHR WAl Screen
U BIEe

Lster data Edit G al ettings System Help

B oaondoasn EBE @ 0

P |. Maintain HR Master Data
12 & M@ @ 2

T T | [
Hl=]1 (5] E=3EY l Personnel no. /10003520
1d by ame WESENT Nomaas Lhavan ch numEer Ud3386
@@ Person Personnel area DIVISION Subarea Bandra CCM Di..

- [} collective search help Pay group Technical 1 Designatn.  EE(Civil)
- (Kl search Term
- [Hl Free search

Basic personal data Contract data Gross/net payroll Met payroll Addt...
Infotype Text Period
Personal Data &) Period

From
“) Today ) Current Week
Al "~ Current Month
" From Today “lLast Week
T Until Today “JlLast Month
) curr. Period ) Current Year

= Choose

Organizational Assignment
Addresses

Planned Working Time
Basic Pay

Bank Details

Provident Fund Contribution
Car & Conveyance

ot Section 80 Deductions

3
Y

AT S S R RS R ¥

wsonnal number | Name
Direct selection
Infotype

03, FHHARMET SAP ID TH FHATHAT Infotype Parameters <1 Q009 Infotype THS o Enter Press FS GIeAT
THTOT Screen SUCTEH 21561 AR Overview T [AY Click 3T,

adgster data Edit tilities( in@s System Help

amasy EE @

L T
Personnel no.  looosszo

=
Hame WVasant Ramdas Chavan CPF number 2043386
Personnel area DIVISION Subarea Bandra CCM Di...

- [H) collective search help Pay group Technical 1 Designatn. EE(Civil}

- [Hh search Term

- [Hl Free search
Basic pe nal data Contract data Gross/net payroll Met payroll Addt...

Infotype k Period

HGB = Period

HGE Refus From

") Today “Current Week
DAl “Current Month
“iFrom Today “iLast Week
runtil Today “JLast Month
“)Curr. Period i Current Year

= Choose
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o¥%. Overview SZUER Click FHeaaR WA Database 31T Row SUCTsY &get ol Select %6 Change

0T 9 Click S,

ayaLEI

LRGN

Lyt HGB
O Lo [ =
It EEI Y

Find by

~ @{} Person
= ['ﬁ'] Collective search help
« [Hl search Term
S5 ['ﬁ'] Free search

oy

SAP_ID
Pers.area
Designatn.
F= choose

10003920
0005 | DIVISION
AP EE(Civil}

01.01.1800

Name

To 31.12.9999

Start Date End Date 1st HGB dt

CDHE oo BE @

Cost Ctr
VS rule

2nd HGB dt | 3rd HGB dt
™ ]
LZ?.UE.ZUZZ J31.12.9’9’9’9 04.11.1997 04.11.2006

Vasant Ramdas Chavan
31530023 Employee Cost
REGULER MSEDCL REGULAR

S5Ty.

1 HGB CcDt |2 Hee c Dt |3 w0

-

ol4. Change 2R Click HodMR QIAAYHTYT HGB, HGB Header, Validations , CR Ratings, Exam Details

3R Parameter Screen Database 3Ucisd Eﬁ?‘ﬁi_*f

cot  Goto  Extras  System  Help

FliBIeee SHE Dt BE @m

Change HGB
EE: Ry

<=

Find by

~ & Person
- [ collective search heip
- [ search Term
- [ Free search

10003820
0005 DIVISION
EE{Civl)

r B
27.06.2022 (T To
£ d:

SAP_ID

Pers.area
Designatn. 2
start

HGB

Employee Detais for HGB

Employee hiing Date  [04.11.1831

Employee Caste V3
EE subgroup 1d / Desc.
Statewise-Non stetewise Id / Des.
Selection-Non Selection 1d / Des.
Promotion-ton Promotion Id / Des.

HIt list

HGB Header

HGB HGB Due Date
1st HGB date 04.11.1897
Personnel numb | Name 2nd HGB date

3rd HGB date

04.11.2006

04.11.201%

Validations
HGB Factors
Request Transfer
Property Returns
Submission Date
Direct Appointment

CR Rating

CRRating  Overall Grading

Exam Details

Marathis Exam Details
Marathi Exam Date
Marathi Paper 1 Marks
Marathi Paper 2 Marks

31.12.9999

Date(If App.)

Name Vasant Ramdas Chavan
Cost Ctr

WS rule

31530023 | Employee Cost

REGULAR | MSEDCL REGULAR

Chngd

Retirement Date 30.06.2025 Next Increment Date

Employee Catergory Backward
AP/ EE(Civil)

/ Statewise

Pay Group / Desc. |2 /| Technical 1
/ [selection
/ [Promotion

HGB Payscale HGB Designation Amount Promotion Date

03.10.2008

05.10.2012

Action
Action Date

Mot Submitted | 16.03.2021

CVC Detais
CVC Submission

17.05.2007

Marathi Exam Overall Resuft
WMarathi Paper 1 resuft

Marathi Exam Exempted

Marzthi Paper 2 resutt

08.10.2021

HGB Received Date HGB Refusal Date  HGB Promotion Refusal
04.11.1997

04.11.2006

Action Type Action Reason

Organizational Reassignment | Organizational Reassignment

Subcaste
BANJART

Selected Against
OPEN

Ethnic origin
VJI-R
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HGB Parameter Screen-of :- T8 AR ARl ST o6, St &7 femie, Yant-get i, Jumt anftepad-ere
fSAT%, Cast Details, Seniority 39T TTEUTEN Basic HIEIT SUTSY BIEe.

HGB Header Parameter Screen-oR :- F&& HHARIAT ST o] %HW?NT\TT (LRI 3T HGB =1 fe-ieh, HGB
Payscale Group, HGB Paysacle Level, Eligible Basic Amount After HGB Granted, HGB Designation, Promotion
Date, HGB Received Date, HGB Refuse Date, HGB Promotion Refusal 3RT TEAT Parameters ST
FHHARIAT HGB, Promotion T 374l HGB Refuse Date, HGB Promotion Refusal fTeh STeeTe MoTTedt Hefier
3TFCIel HTEHl HR Users W1 SUeTed Blect. A1 HR Users I SAT HHERTY HGB UHTd Ueifard S ST9T=ATs
Iid HGB Payscale, HGB Designation, Eligible Basic Amount After HGB Granted T Parameters 9T Data
STEREd_HAFATEl 3E 9 S TERN Case 919 HGB HSK Eoiell 1Al & SemEddl o Sucied "Hedrd
FHARAT (Infotype-00 , Action) T4 HGB Entry 379Ul 37699 3T Entry STHeA TS Entry 9T SATET AraTerd
User Manual =T 992l QiowX Al feielt o1 F\’J’I’B@' HGB Folio Holder I Usera Manual T‘i arg-
HlSTIqeeh Foell HTa,

Validations Parameter Screen-03 :- e Property return, CVC submission, Disciplinary action details, Transfer
Details WOTeTt HelleT Database =T 3TERTER Auto SUSY BIEe.

CR Ratings Parameter Screen-0¥ :- T&3 SFHURIEAT ANIGT ol -FHe AT CR Rating =T Databse Auto SUCTEH
JE)

Exam Details Parameter Screen-0¥ :- T HHOARM {Seiear shurean Proficiency Exam , RIS 9o
Exemption Details JUTTAT TefieT Database =T 3TERTER Auto SUTTSY BIdier,

. Goto Extras  System  Help

B e@d BHE DDO8 HE @@

~hange HGB
H A
BREIEEE SAP_ID 10003820 Name Vasant Ramdas Chavan

Find by Pers.area 0005 DIVISION Cost Ctr 31530023 | Employee Cost
~ @ person N ’ " =

+ [l collective search heb 27.06.2022[F 10 [31.12.%3%8 Chngd
+ (Kl Search Term = -

« [} Free search

HGB Parameter Employee Details for HGB
Screen-01 Employee hiring Date 04.11.1991 Retirement Date 30.06.2025 Next Increment Date 09.10.2021

Employee Caste VT Employee Catergory Backward
EE subgroup 1d / Desc. az| 7 [EE(Cvl) Pay Group / Desc. & /7 [Technical 1
Statewise-Non statewise Id / Des. 1 |/ Statewise

Promotion-Non Promotion Id / Des. 1 |/ |Promotion
[ HGB Header
Parameter Screen-02 fiGA Headen
L_ pu— HGB HGB Due Date HGB Payscale HGB Designation Amount Promotion Date HGB Received Date HGB Refusal Date  HGB Promotion Refusal

1st HGB date 04.11.1897 03.10.2008 04.11.1987

3rd HGB date 04.11.2019 09.10.2012

Validations
Parameter Screen-03

Validations
HGB Factors Date(If App.) Action
Request Transfer Action Date Action Type Action Reason
Property Returns Not Submitted 1€.03.2021 Organizational Reassignment Organizational Reassignment

ubmission Date
Direct Appointment

CR Ratings
Parameter Screen-04 CR Rating CVC Detais

CR Rating Overal Grading CVC Submission Ethnic arigin Subcaste Selected Against

Exam Details

Exam Details
Parameter Screen-04

Marathis Exam Details
Marathi Bxam Date Marathi Exam Overall Result Marathi Bxam Exempted
Marathi Paper 1 Marks Marathi Paper 1 resuft
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o%. Exam Details Parameter Screen @il Scroll heaR gbdldﬁlﬁdl YT ShATIHTUT Approval Parameter Screen
3UCTSH Bleet WY Parameters TE W’IT‘ﬁW Level-o? & Level-oX HR Authority 3 [T Level-03 & Level-0¥
Audit Authority 3THdIeT TIT Authorities 7&T Update/Add TRUAT 3R CTMs IiFT I04Td 3TTeied 3TR.

.ge HGB

B &
/_| Exam Details
|2 @é Marathis Exam Details
Tﬂ%{:"ﬂersnn Marathi Exam Date Marathi Exam Overall Result Marathi BExam Exempted
Marathi Paper 1 Marks Marathi Paper 1 result

+ [H} Collective search help
« [ search Term Marathi Paper 2 Marks Marathi Paper 2 result

« [Hl Free search

Other Bam Details

Exam Name M Exam Given Date

Papers Marks Paper Exempted or No
Paper 1
Paper 2
Paper 3
Paper 4
Paper 5

paper &
@ Overal Resuft

it st
Persannel numb_| Name

Approvals
Level 1
T

Approved
To be kept on hold
Mot Eligible

Level 3

o\9. W¥F Level Authorities @ @& Dropdown List T&4 03-Options 3T FH& VAT STelel 3Ted, of-
Approved, oX%-To be Kept in Hold, o3-Not Ehglble T Ul 33T, To be Kept on Hold Option Select FHATHA
Users el '@'l(_'ﬁ?’[ Screen T c"«-‘<’||0|("¢||H‘-||U| oY |°|°|'>(‘"‘| Y] |Cin|<4 ('Q‘lll‘l‘:bl BIRS ﬁ 0T User Tik %1 HGB

T On Hold h% Iehdld.

Approvals
Level 1
To be keptonh.. = Under suspension on due date Criminal cases on going Absconding on due date
Joining on request & Senior not granted(If employee is of Circle or Division seniority)

Property return not submitted

Level 4
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o¢. YO User o Not Eligible g Option Select FHeaHaR Users T WAl Screen T RTSATIATT! 0% foehed
HROT GG D! J7a F HROT User Tik 6T HGB WS ATHSK & IehelTe.

Approvals
Level 1
Mot Eligible

ACR below benchmark Cast validity certificate not submitted Prescribed exam not passed

Education qualfication is not up to required pre-requisite

Tdkddhdh okt

SATAT SATITT Point No-o4 TAR FHARIAT HGB WX ST A & eranaer=i Wit f§=iss HGB Header Parameter
Screen-0? AT YIS THATH HHARIEAT (Infotype-00 , Action) W&X HGB Entry 31t = <Tet @ HGB Entry
Add FIT FHE AT HREUFA TG

0%, HEAWYH 30T HHAR T (Infotype-oo , Action) T HGB Entry 9T Tk B o Jrg, WAl Screen T
TYTSTHHTO PA-30 T HHART Open &% Infotype Parameter e oo Y& Enter Press F1d A Overview
TR Click FHE.

HR master data Edit Goto Extras  Utilities(M) Settings System Help

“«H g ® ik, HE @

‘7 . Maintain HR Master Data

n -
Personnel no. 10045037 o

Name Purushottam Sambhaji Nimbalk.  CPF number 2670542
Personnel area DIVISION Subarea Muktainagar Divi

- &2 Person
Pay group Non-Technical 3 Designatn. LDC(HR)/Office

- (i) Collective search h ~
LI ¢« P e
Basic personal d... Contract data ' Gross/net payroll ' Net payroll ' Addt'l payroll data ' Planning... L=
Infotype Text Sta... Period
Personal Data ) Period
Organizational Assignment From To
Addresses Today Current Week
Planned Working Time All Current Month
Basic Pay From Today Last Week
Bank Details Until Today Last Month
Provident Fund Contribution Curr. Period Current Year
Car & Conveyance T Choose
Section 80 Deductions 4

Direct selection
Infotype Actions
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oR. Overview FUER Click FEIFAY WA Screen 02 T IVACATHH FHHARN HUA o] SMEATIGA o
HaTHgRl AT YaTshleTasidieT ST (Action) I Overview oA [S@dieT wTd HHARIAT ST HGB
T UeredTd THesToretl 3Tt 9 cTeaael g Action WY SUAsY 78 a¥ ol AT SAT0eTel I TEEell Hosd,
ST I WA Screen 02 1 HHARAT oY THSTT 31 Named=t HGB Entry SUeTsd A&l @ Screen-oX |
Infotype-%00\9, HGB T T&Y HHART 2-St HGB Recived Date Blank 3Tl 3T J5aT.

Infotype Edit Goto [Extras System Help

@ <« eae 2k alSl alkslall’ ] Screen-01

List Actions
0

®[a] s 10045037
SAP_ID 10045037 Name Purushottam Sambhaji Nimbalkar
Pers.area 0005 DIVISION Cost Ctr 31750023 Employee Cost
Designatn. HL  LDC(HR)/Office Asst. WS rule REGULAR MSEDCL REGULAR
@ select 01.01.1800 to 31.12.9999

(Find by
- &2 Person a
- () Collective search h ~

1 ¥ 1 b

( Start Date End Date Act.  Action Type ActR  Reason for action S
16.03.2021 31.12,9999 ZP  Organizational Reassignment 01 Organizational Reassignment B
23.12.2020 15.03.2021 ZK  Increment 01 Yearly Increment B
23.12.2019 22.12.2020 ZK  Increment 01 Yearly Increment

24.06.2016 22.12.2019 ZF Transfer 05 Transfer on Own Request
23.12.2014  23.06.2016 ZA  Hiring-MSEDCL 02 Direct recruitment

Name Purushottam Sambhaji Nimbalkar
31750023
Cost Ctr Employee Cost Screen_oz
WS rule REGULAR MSEDCL REGULAR
.12.9999  Chngd 30.03.2024 02670542

Retirement Date 31.12.2048 Next Increment Date 23.12.2021
Employee Catergory Open

HL / LDC(HR)/Office Asst. Pay Group / Desc. F / Non-Technical 3

2/ Non-Statewise

2/ Non-Selection

1/ Promotion

HGB Payscale HGB Designation Amount Promotion Date HGB Received Date HGB Refusal Date HGB Promotion Refusal
r Y

Action
Action Date Action Type Action Reason
Not Submitted 16.03.2021 Organizational Reassignment Organizational Reassignment
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03, JTAT ST HHARMEAT (Infotype-o0 , Action) F&l HGB Entry Add 31 &l o UTg, AT HRAT SAIATHS
et sHerRl HGB Order / HGB Payfixation SEeTe! HREIAT 3THUT STa¥Te 3¢, WeY HHARIET STecid
Y HGB Payfixation Order =T HEIdE®T HGB Entry SAP WUTld 39T Add SFROTR 3T,

OFFICE ORDER : HGB PAYFIXATION ORDER
Consequent upon grant of benefit of higher grade as per the provisions of G.0.111/G.0.74 Dt 30/04/1974 and in exercise of the powers delegated 10

vide VIl appended to M.S.E.D.C.L ploy Service Regulati 005, the ing is fixed as under :-

Employee Dispatch No, HGB Order No., and Dt of Grant of xisting PayScale PayScale and Next Increment Date
Name,C.P.F.No.,Desg.Cast Date Higher grade and basic Basic after HGB

H

204:29035-710- 206:30810-1060-

CENZHR/HGE-/02090 DT.02.11.2022 28-0ct-2021 37585055 36110-1160. 23-Dec-2021
42135-1080-72875 AT710-1265-

2670542 s

Purushottam Sambhaji Nimbalkar

Lower Division Clerk(HR)/Office . .
Assistant Basic: 33540 Basic: 33930

Open H

HaTd 37T T-Code- PU03 ATIE MY Retro Date Set YU TNl WIeAiel g3ifaciedl PUO3 Screen
Before Correction SHTOT STUCHTAT PU03 Tl THHART Open A Dates Parameters TS@iet d2 STaeTe
PUo3 Screen After Correction HeZ ST Dates Blank Set % Entry Save Sl

myroll/Retroactiverh nting PUO3 Screen Before Correction

Earl.pers. RA date To1.03.2024 7 Accounted to 31.03.2024
Run payroll up to Earliest MD change 01.03.2024
Do not account after Mast.data chng.bonus 01.03.2024

Pers.no.locked

Time evaluation
Earl.pers.rec.date
PDC recalculation

PDC error indicator )

Pers.calendar from

PUO3 Screen After Correction

@yml |/Retroactive Accounting

Earl.pers. RA date
Run payroll up to
Do not account after

__|Pers.no.locked

Time evaluation
Earl.pers.rec.date
PDC recalculation
__|PDC error indicator

Accounted to
Earliest MD change
Mast.data chng.bonus

Pers.calendar from

-

()

-

Other data
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0%, Retro Date Parameters Blank Set Shea-aR @Il PA-¥0 Screen T S3ITaeaT THIUT HHART PA¥o & Open
& A From Date & HGB Payfixation Order TEeT Date of Grant of HGB TeURI 3¢ 30T f§.3¢/20/303%
UG 2 HGB @] STeTell 319 df SHieh g shefell 371, 1 WIATel Personnel Actions THIT HGB & Row
Select % Execute SZUTEX Click h{d.

\

HR Master Data Edit Goto Extras Utilities(M) Settings System Help

v | &« -<%; A e g‘\ ﬁ;‘r\ J!l—\ f\ % Iij\) IE'

Personnel Actions

Find by
= 22 Person _ Personnel no. 10045037
| ) %CO"ECEIVE search h - Name Purushottam Sa.m.b.ha.ji Nimbalk. CPF number 2670542
r i Personnel area gPurushottam Sambhaji Nimbalkar Subarea Muktainagar Divi
" i Designatn. LDC(HR)/Office
From 28.10.2021

Personnel Actions
Action Type Personnel... Pay group Designati...
Hiring-MSEDCL -
Re Hiring-MSEDCL i
Extension Of Probation
Extension of Contract
Confirmation
Transfer
Promotion

'HGB

HGB Refusal

Increment

Deputed out with salary

o4 Execute HoIT Y tellcdﬂlcd Screen THIOT 3TO0TE Interface 3Ucieqd %ﬁﬁ I Personnel Action q‘*ﬁ?f Reson for
Action AT LOV &1 Click FTd.

-opy Actions
28 (L Execute info group " Change info group

10045037

10045037 Name Purushottam Sambhaji Nimbalkar
Pers.area 0005 DIVISION Cost Ctr 31750023 Employee Cost
Designatn. HL LDC(HR)/Office Asst. WS rule REGULAR MSEDCL REGULAR
Start \28[.10.2021Tlto 31.12.9999

Personnel action
Action Type
Reason for Action

Status

Customer-specific Probationer
Employment Active

Special payment Standard wage type

Organizational assignment

Position 10008364 LDC(HR)/Office Asst.
Personnel area 0005 DIVISION

Pay group F Non-Technical 3
Designation HL LDC(HR)/Office Asst.
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o&. Reson for Action T LOV T Click heaHae STIeATET ¢ HGB, % HGB, 3 HGB Select FXUATRE! o
T YA EIdleT TS0 ST 5o HGB <t Entry Add ST 378 af HGB Select ShiTeT ¥8Y SaTe0T

3M90T ¢ HGB Entry Add TR 318 8% HGB Select & Enter Press %% HY Entry Save hoiell 3T,

spy Actions

s (& Execute info group

10045037
10045037

SAP_ID
SAP_ID
Pers.area
Designatn.
Start

HL

Personnel action
Action Type
Reason for Action

Status
Customer-specific
Employment
Special payment

Organizational assignment
Position

Personnel area

Pay group

Designation

Additional actions
Start Date

Infotype Edit Goto

(/]

Copy Actions

s (LrExecute info group

10045037
10045037

SAP_ID
SAP_ID
Pers.area
Designatn.
Start

HL
28.10.20

Personnel action
Action Type
Reason for Action

Status
Customer-specific
Employment
Special payment

Mirmamimabimmal ammiames

0005 DIVISION

LDC(HR)/Office Asst.
28.10.2021

Act. Action Type

-

0005 DIVISION
LDC(HR)/Office Asst.

& Change info group

Name
Cost Ctr

WS rule
31.12.9999

31750023
REGULAR
to

-

[ Reason for Action 3 Entries

Action Type ZI

: Name of action type HGB
Probationg oo

Purushottam Sambhaji Nimbalkar

Employee Cost
MSEDCL REGULAR

Active
Standard W

ActR|Name of reason for action

01
02
03

1st HGB
2nd HGB
3Rd HGB

1000836

0005
F
HL

Extras System

Help

2@

& Change info group

Name
Cost Ctr

WS rule
31.12.9999

31750023
REGULAR

21 to

HGB
L -
LIo lJlj

Probationer
Active
Standard wage type

= =

Purushottam Sambhaji Nimbalkar
Employee Cost
MSEDCL REGULAR
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0\9. PA¥o & HGB Entry Save %7 SedMaR J=T PU03 T SISH MU W8T HHARIET Retro Date Entry

Blank SRUATYFS ST BIcl TSHATOT Set AT,

Payroll/Retroactive Accounting
Earl.pers. RA date

Run payroll up to

Do not account after

Pers.no.locked

Time evaluation

Earl.pers.rec.date

PDC recalculation
PDC ermor indicator

[01.03.2024 [7/Accounted to

Earliest MD change
Mast.data chng.bonus

Pers.calendar from

PUO3 Screen Before Correction

31.03.2024
01.03.2024
01.032.2024

o¢. Retro Date Save SHeaHaR PA3o & (Infotype-oo , Action) T HGB Entry Add STl 3T St ATl o Ok
T, GIEAeT Screen AT IVTECATAT HGB Entry STHeTeT 75.¢/20/0%% U Add Feied Sde,

< Infotype Edit Goto Extras System

© @

List Actions
Atk

SAP_ID
SAP_ID

| Find by
[ Pers.area

|~ &2 Person

- (#) Collective search h ~ Designatn.
I3 B

@ select

Help

10045037
10045037
0005 DIVISION
HL  LDC(HR)/Office Asst.
01.01.1800

Name
Cost Ctr
WS rule
to 31.12.9999

Purushottam Sambhaji Nimbalkar
31750023  Employee Cost
REGULAR MSEDCL REGULAR

Start Date
28.10.2021

] [

End Date
31.12.9999

Act.  Action Type
ZI HGB

16.U5.20Z1
23.12.2020
23.12.2019
24.06.2016
23.12.2014

27.10.2071
15.03.2021
22.12.2020
22.12.2019
23.06.2016

ZP
ZK  Increment

ZK  Increment

ZF  Transfer

ZA  Hiring-MSEDCL

ActR  Reason for action
01 1st HGB

Yearly Increment

Yearly Increment
Transfer on Own Request
Direct recruitment
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(Infotype-300\9 , HGB) T G f§.3¢/20/2032 Update el STUCHTEAT S,

10045037
Pers.area 0005 DIVISION

Designatn. HL  LDC(HR)/Office Asst.
Start 27.06.2022 To

SAP_ID

HGB

Employee Details for HGB
Employee hiring Date
Employee Caste oP
EE subgroup Id / Desc.
Statewise-Non statewise Id / Des.
Selection-Non Selection Id / Des.
Promotion-Non Promoticn Id / Des.

HGB Header
HGB HGB Due Date
1st HGB date 23.12.2020
2nd HGB date 23.12.2029
3rd HGB date 23.12.2042

Validabinne

31.12.9999

23.12.2014

Name
Cost Ctr
WS rule

Purushottam Sambhaji Nimbalkar
31750023  Employee Cost
REGULAR MSEDCL REGULAR

Chngd '30.03.2024 02670542

31.12.2048
Open

Retirement Date

Employee Catergory

HL / LDC(HR)/Office Asst.
2 |/ Non-Statewise
2/ Non-Selection

1 |/ Promotion

Next Increment Date

Pay Group / Desc. F / Non-Technical 3

HGB Payscale HGB Designation

Promotion Date

23.12.2021

HGB Received Date
:28 . 1&2021@@

HGB Refusal Date

WM HGB Header Parameter Screen-o) WYIT Parameter Data /9 _Obsf, HGB Payscale/HGB
Designation/Amount & STh AR HGB Payfixation Order THR 3TETET hoT HIX Infotype-R00\9 =t Entry

Save éﬁ

10045037
Pers.area 0005 DIVISION

Designatn. HL  LDC(HR)/Office Asst.
Start 27.06.2022 To

SAP_ID

HGB

Employee Details for HGB
Employee hiring Date 23.12.2014
Employee Caste op
EE subgroup Id / Desc.
Statewise-Non statewise Id / Des.
Selection-Non Selection Id / Des.
Promotion-Non Promotion Id / Des.

HGB Header
HGB HGB Due Date
1st HGB date 23.12.2020
2nd HGB date 23.12.2029
3rd HGB date 23.12.2042

\ialidatinne

31.12.9999

Name
Cost Ctr
WS rule

Purushottam Sambhaji Nimbalkar
31750023  Employee Cost
REGULAR MSEDCL REGULAR

Chngd |30.03.2024 02670542

31.12.2048
Open

Retirement Date

Employee Catergory

HL / LDC(HR)/Office Asst.
2/ Non-Statewise
2/ Non-Selection
1/ Promotion

Next Increment Date

Pay Group / Desc. F / Non-Technical 3

HGB Payscale HGB Designation
206 UDC(HR)

Amount Imotion Date

33990
U

23.12.2021

HGB Received Date
28.10.2021

HGB Refusal Date

Note:- SO STI0T HGB MS3Teial 31A SAP WUTeiid Action W& Entry T9ed™ o Entry Add

SHOT HITET AT TSl Pl AT TIHTT ST HHARAT Promotion Refuse FHetel & W TIX Entry
Action T&I A& X 3T Case Seciid ARG Fal &6 dd PA¥o>>>>From Date @ Promotion

Refuse heardl g1 B9 Entry Add FEl. TG0 S HHARAT HGB Refuse olel 318 T TN
Rools HEF ATl X 3TN Case SSdid PA3o>>>>Infotype-30%0 T HGB Refuse hedmdl f&ish CER!
Entry Add .




A Page No.o3 TieT Validations Parameter Screen-03, CR Ratings Parameter Screen-0%,
Exam Details Parameter Screen-o 3% Database Auto Available 7 ST 3191 HHAR AT ST&did
HGB Folio Holder & ®EY HHAR! PA3o o Wl f§eiedl Chart HEeT Info types Check & def
Database Update shal Wﬁgﬁﬁ Data @l Infotype- R00\9, HGB T Auto Reflect BIEe.

Promotion Date 0o

Promotion Refusal Date oo

HGB Received Date oo

Basic Pay & PayScale oool
CVC submission details 0o\9\9
Property Return Roog
HGB Roo\g
HGB Refusal Date RoRo
Exam Qo3
CR Rating QoY

Exam Exemption Qo3

A N 6 M £ X W oo

N0 N0
N o

HGB Due Report :- i FHart Isemaiads Svi MR 91 $eiel STl @il HGB
Due Date S&Iell IT&t HR Level-01 & HR Review Level-0R I SAP Login §X Report SUCTeY T&
U STAAT 3. WSY Report WA [SeAed HIUS §R el .

1. ZHR HGB_INSTANCE - Below screen will appear

HGB Instance report

| B Save as Variant... More

Fill Details

Due Date: ‘

Cost Center: ‘
I 1
HGB Type: H
[ =

1st HGB

2nd HGB

3rd HGB




Enter the Input Parameters :- 1.Due Date in DD.MM.YYYY format
2.Required cost center: Can enter multiple cost centers also
3.HGB Type : 1%/2"4/3d-

Output format is :-

SAP_ID Employee/app.name Name of EE subgroup Cost Ctr 1st HGB dt
10018465 Vinod Bhupal Desai Assistant Accountant 30330023 20.08.2026
10019037 Amol Bapurao Deshmukh Senior Technician 30860023 01.08.2026
10020422 Ramakant Bhivasan Khalane Principal Technician 30110023 17.08.2026
10020777 Amar Suresh Sadan Principal Technician 30640023 01.08.2026
10020889 Kailas Shamrao Vaidya Principal Technician 30640023 01.08.2026
10021251 Yogesh Rambhau Kharabe Principal Technician 30600023 01.08.2026
10021703 Yogeshwari Raju Bahe Principal Technician 30600023 01.08.2026
10021736 Priti Pankaj Ganvir Principal Technician 30630023 25.08.2026
10022050 Meghraj Rupraj Gondane Principal Technician 30630023 25.08.2026

2. ZHR_HGB_DUE_DATA :

Program  Edit Goto System Help

HGB APPROVAL STATUS OF EMPLOYEE

| ©l Save as Variant.. [ More v

—
Authority Level(1 or 4 CJnLy)*‘ \ ‘
L

HGB Due List: ()

HR Approved/Rejected: ()

Enter the Input Parameters: - HR Level 01 or 02 (Only HR users of Level 1 and 2 can run this report)

1. HGB Due List: - List of HGB due Employees belonging to the profit center allocated to HR Level authorities.
2. HR Approved/Rejected: - List of HGB Processed (Level wise approved or rejected) Employees belonging to the
profit center allocated to Level 1 and Level 2 authority.
It includes all the details in the info type 9007 HGB screen
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